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Overview
Purpose
Enter Borrowing Projection for 12 Months (Loans, Bonds, etc……)
Input Template Data Entry Steps
SAP BPC Logon
If you are logged on to SAP BPC, continue to Step #4. If you are not, please follow the below steps
1. Open new Excel Sheet, and then click ‘Log On’ button from the EPM Ribbon.
[image: ]


2. ‘Logon’ window will be displayed. Use your credentials username/password and then click ‘Log On’ button. If you need help please with credentials please contact….
3. [image: ][image: ]
4. If you see ‘Log off’ button, you have successfully logged on to SAP BPC. If you have issues please contact…[image: ]
Open Input Form
5. Next we will open the input form. From ‘EPM Ribbon’ click menu ‘Open > Open Server Input Form Folder..’ [image: ]


6. ‘Open’ window will be displayed
[image: ]
Select Input Form ‘Loan and Inflow Input Form Cash Flow’

7. Select form ‘Loans and Inflows Input Form Cash Flow’ button
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8. Selected input form will be displayed
[image: ]

9. In this form, select your responsible Business Area  by double clicking the Business Area code
[image: ]

10. ‘EPM – Member Selector’ will be displayed. Select the desired Business Area by either 
10.1. Scrolling up/down and select to the desired Business Area Code
10.2. You can use the ‘Find’ to search. After you click ‘Find’, a search box will appear below in the same window. Enter Business Area code and Click ‘OK’ button. The Business Area code will be displayed, select the Business Area by clicking on it.
After selecting Business Area ‘Green Check Icon’ will be displayed next to the Business Area. Then, select OK button
[image: ]
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11. EPM – Member Selector’ will be displayed. Select the desired Fund Types by either 
11.1. Scrolling up/down and select to the desired Fund Code
11.2. You can use the ‘Find’ to search. After you click ‘Find’, a search box will appear below in the same window. Enter Fund Type code and Click ‘OK’ button. The Fund Type code will be displayed, select the Fund Type by clicking on it.
After selecting Fund Type code ‘Green Check Icon’ will be displayed next to the Fund Type code. Then, select OK button.
[image: ]
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12. The selected Business Area, and Fund will be displayed on Input Form button. Next, click ‘Refresh’ button. This will refresh the data in the input form.

[image: ]













 
13. When refresh the form, Budget data will be displayed in 2018.INPUT Column

[image: ]



14. Please enter data for 12 months in blue cells for this Business Area. After you enter data in a cell, this cell will be highlighted to yellow. If you are ready to save the data, please click ‘Save Data’ button. The total amount entered should equal to the 2018.INPUT data.
 [image: ]

15. [bookmark: _GoBack]After you click ‘Save Data’, If the total input amount does not equals budgeted data and error will be displayed. Else, a conformation window will be displayed. This window will let you know how many cells with new data will be saved. If you want to continue saving, please click ‘Yes’, else ‘No’. Clicking ‘No’ will take you back to the input form without saving the data, you can keep continuing data entry.

 [image: ]

16. Save Results’ will display how many records were successfully saved. It also shows errors if any, please contact your SAP BPC administrator if you see any errors. Click ‘ok’ to close the window and return back to input form.
 [image: ]


17. Input form will automatically refresh, updated data will be displayed.
[image: ] 

18. You can continue entering/editing data for combination of Business Area and Fund type, or change to other Business Area and Fund type. Please follow steps #8 onwards to enter data for new Selections.






19. If you want to close this input form, close this Excel sheet.








Log Off
20. You can continue working in SAP BPC by open other input forms/reports. If you would like to logout, Click ‘Log Off’ button
 [image: ]







21. After, successfully logging off you will see ‘Log On’ button.
[image: ]
SAP BPC – TRUST FUND & GRANT REVENUE INPUT FORM 
      

image2.png
Logon

SAP EPM Solutions
Add-in for Microsoft Office





image3.png
Logon

SAP EPM Solutions
Add-in for Microsoft Office

Connection:  Planring -GOM
User Name: 475253016

Password: =

Y (ealies





image4.png
H 9 @

EEl OME INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  DEVELOPER  ADDANS | EPM | DatsMs
2 Open Dhewhepon o3y Viopnd - ke Ok  Spread, Trend...« | @ Portal Pub
] save- 5 Report Actions - ollpse | i Exclude 2 Comments~  Eld Book Pubi
Log Refresh Save
P " e A2 Distrbuti
Connection Reports Data Anayss Undo Data Input Collabor
AL - %
Al e c o 3 s M 1 j K L ™
1 1





image5.png
L

=

U T Qe e
arnybgr. e | e
e -
n Ormevmbptomtote. | 1.
AL T O Server gt foum Fider 3 "
(S byt
(YT ——

Y=
e





image6.png
Open L=

Server Ifomation
Connected to: - Core Model: GOM - Model: Planning

‘Server Folder: WEBEXCEL\TEMPLATELIBRARY\INPUT SCHEDULES\ Display Mode
“ || B TEMPLATELIBRARY Name. Sze  Modfied Lock
u e ) bsnoss Aca Celng Fomsion 107416 8292017021570 oo
REFORTS [2) Bxpenditure Input Fom - 3yearxism 150641 9/11/2017 10:45:18AM  False
Local BOOKS [2 Bxpendture Input Fom Cash flowxsm 17231 12/3/201795958 AM  False.
[2) Loan and Inflows Input Fomn Cash Flowxism 103182 12/2/2017 4:18:14PM  False.
[21 Loan and Inflows Input Fom xsm 103761 11/29/20176:0237PM  False.
Q [2) Projects It Fom - 3yearxdsm 142951 8/30/201721821PM  False
[2 Projects Input Fom Cash Flow xdsm 105957 12/2/2017418:06PM  False
[2 Revenue Input Fom Cash Flows xésm 53075 12/2/201742402PM  False.
Company [2) Revenue It Formdsm 4T BUNTTIBITPM Fae
G [2 Sector Ceiing Fomdsm 12472 8/26/201752150PM  False.
| .
File Name: Al Brosl Fls (st ioxdam. o dm)





image7.png
Open -_—— . Y W T ==, -—c—
‘Server Ifomation -
Connected to: - Core Model: GOM - Model: Planning
Server Folder: WEBEXCEL\TEMPLATELIBRARY\NPUT SCHEDULES\ Display Mode

- |[ & TEMPLATELIBRARY
INPUT SCHEDULES
PDBOOKS
REPORTS

BOOKS

Local

[21 Loan and Inflows Input Fom xsm
[2) Proectsiput Fom - 3 yearaism

Modfied Lock
8/29/201710:2157 AW False.
9/11/201710:45:18 A False.
12/3/2017 95958 A False

11/29/2017 60237 M Fakse
8/30/20172:1821PM  False.

[2 Projects Input Fom Cash Flow xdsm 12/2/2017 41806 PM  False.
[2 Revenue Input Fom Cash Flows xésm 53075 12/2/201742402PM  False.
Company [2 Revenue Input Fom>dsm AT S/U/NNTIRATPM False
G [2 Sector Ceilng Fom xésm 12472 8/26/201752150PM  False.
| .
File Name: Loan and Irflows Input Forn Cash Flow ssm Al Excel Fies (s 2 lsm” i >dm)





image8.png
Loans / Inflows Cash Flow Input Form

Save Data Refresh Data
Double-Click to select Bussiness Area -> B9999 Dummy Business Area
Double-Click to select fund -> L-ADB Asian Development Bank
2018 Year 2018 Jan-18 Feb-18 Mar-18 Apr-18 May-18 Jun-18 Jul-18 Aug-18

'A620 - Public Debt - New Bo [ | - [ | | | | | [





image9.png
39 EPM - Member Selector - ORGANIZATION DIM | = | & %

Lst |+ 7 Fiterby Broperties 0[] Display &7

81470 - GDh. Gachdhoo Council S
81471 - GDh, Rathsfandihoo Councl
81472 - GDh. Vaschoo Council
81473 - GDh, Fyosree Council
81474 - GDh, Faresmasthodss Counci
81475 - GDR. Thinadhoo Councl
81476 - Fuvamulaku Cty Council
81477 - Male City Counci
81488 - Masdhadu Counci Fuvammlsh
81489 - Dhadimagu Council Fovammulah
81490 - Dhiguvssdu Council Fovammulah
81491 - Hoadhsdu Coundil Fuvammuiah
81492 - Miskiymgu Council Fvammulsh
81493 - Funsadu Council Fovammulah
81694 - Maslegan Counci Fuvammlzh
81495 - Dhoodigan Councl Fuvammuish
81508 - L Kalsdhoo Counci

© 89999 - Durnmy Business Ares

oK Cancel





image10.png
[ EPM - Member Selector - ORGANIZATION DIM | = | [

List |+ 7 Fiter by Propertes [(] ] Display &

B1469 - GDh. Nadalla Council
B1470 - GDh. Gadhdhoo Council

B1471 - GDh. Rathafandhoo Council
B1472 - GDh. Vaadhoo Council

B1473 - GDh. Fiyoaree Council

B1474 - GDh, Faresmaathodaa Council
B1475 - GDh. Thinaghoo Council

B1476 - Fuvamulaku City Council

B1477 - Male’ City Council

B1488 - Maadhadu Council Fuvammulzh
B1489 - Dhadimagu Council Fuvammulah
B1490 - Dhiguvaadu Council Fuvammulzh

Find What: | 1058

Match Case
Find Whole Words Only.

Find

oK Cancel





image11.png
8 EPM - Member Selector - ORGANIZATION DIM | = [ &1 | 3¢

Find Result| ~ 7 Fier by Properties #  Display &

it Find mode.
81058 - Ministry of Education

oK Cancel





image12.png
3] EPM - Member Seector - FUND_DIM

(=[G ]

Lst |+ 7 Fiterby Broperties 0[] Display &7

-ADB - Asan Development Bank
L-AUS - Australian Agency forInernational Deve
L'BRU - Government of Brunei
L-COM - Commercal Loans
LLDFID - UK Department orIn,Development”
L1EB - European Investment Bank
L/EU - European Union
L1FAO - Food and Agriculture Organization
LR - Loan - Fund Rasing Actites
L1GOM - Government of Maldives
LDA - Internatonal Development Association (W,
LIDB - Ilamic Development Bank
LIPAD - International Fund for Agricuture Devel
LIND - Government of Incia
LKSA - Saudi Fund
LW - KuvaitFund
LINGO - Non Goverment Organisations

L-ODC - United Nations Office on Drugs and Crime

Cancel





image13.png
3] EPM - Member Selector - FUND_DIM, [=l@] =

List |+ 7 Fiterby Properties [00] [l Display &7

L-FR - Loan - Fund Raising Activties ~
L-GOM - Government of Maldives

LCD - 1CD

L-IDA - International Development Association (W
L-IDB - Islamic Development Bank

LIFAD - International Fund for Agriculture Devel
LIND - Government of India

LKSA - Saudi Fund

LKWT - Kuwait Fund

L-NGO - Non Government Organisations
L-ODC - United Nations Office on Drugs and Crime

L-OFID - OPEC Fund for International Development

Find What: | L-ABU

Match Case
Find Whole Words Only.

Find

oK Cancel





image14.png
3 EPM - Member Selector - FUND_DIM l=l@] =

Find Result| v 7 Fier by Properties #  Display &

Bxit Find mode
L-ABU - Government of Abu Dhabi

oK Cancel





image15.png
Loans / Inflows Cash Flow Input Form

Double-Click to select Bussiness Area -> B1058
Double-Click to select fund -> L-ABU

2018 Year
620 - Public Debt - New Bo |

Ministry of Education
Government of Abu Dhabi

2018 Jan-18

Feb-18

Save Data

Refresh Data

Mar-18

Apr-18

May-18

Jun-18

J





image16.png
Loans / Inflows Cash Flow Input Form

Double-Click to select Bussiness Area -> B1058
Double-Click to select fund -> L-ABU

2018 Year
620 - Public Debt - New Bo |

700,000 |

Ministry of Education
Government of Abu Dhabi

2018 Jan-18

Feb-18

Save Data

Refresh Data

Mar-18

Apr-18

May-18

Jun-18

Ji





image17.png
Loans / Inflows Cash Flow Input Form

Save Data Refresh Data
Double-Click to select Bussiness Area -> B1058 Ministry of Education
Double-Click to select fund -> L-ABU Government of Abu Dhabi
2018 Year 2018 Jan-18 Feb-18 Mar-18 Apr-18 May-18 Jun-18 Ji

As2o ublicossi-Newo 700000 mom o] sew| | mowo| o] | wowo] ool





image18.png
Loans / Inflows Cash Flow Input Form

Save Data Refresh Data
Double-Click to select Bussiness Area -> B1058 Ministry of Education

Double-Click to select fund -> L-ABU Government of Abu Dhabi

2018 Year 2018

A620- Public Debt - New Bo 700,000

3 EPM - Submit Data [BE

6 data record(s) will be sent; do you want to continue?

Yes No





image19.png
Loans / Inflows Cash Flow Input Form

Double-Click to select Bussiness Area -> B1058
Double-Click to select fund -> L-ABU

2018 Year

Ministry of Education
Government of Abu Dhabi

2018 Jan-18

Feb-18

Save Data

Refresh Data

Mar-18

Apr-18

May-18

Jun-18

A620- Public Debt - New Bo

700,000 700,000

100,000

50,000

200,000

40,000

300,000

10,000

Save Results

= 2] %

Tog

Model/Cube Name : Planning
Status. + Succeed
‘Saved Data Count : 6
Accepted Count  : 6
Rejected Count  : 0

[T Do ot show this message again

oK





image20.png
Loans / Inflows Cash Flow Input Form

Double-Click to select Bussiness Area -> B1058
Double-Click to select fund -> L-ABU

2018 Year
620 - Public Debt - New Bo |

700,000 |

Ministry of Education
Government of Abu Dhabi

2018 Jan-18
700,000

100,000 |

Feb-18

Save Data

Refresh Data

Mar-18
50,000 |

Apr-18
200,000 |





image21.png
BHS @ =
BBl fOME  INSERT  PAGELAVOUT  FORMULAS  DATA  REVIEW

Sopers p BNewhpor g Fepend - ke
[ Save~ 9 Report Actions = ollapse | o Exclude

P o Rt
o Report .
Connecion osaAnass
Al - fo
A | & c D E F G H
1 1
:
B





image22.png
H S @ =
I HOME  INSERT  PAGELAYOUT  FORMULAS DA

23 Open New Report 2 | #Zbpand
@ save 3 Report Actions - ollaps
g Edit " Refresh "
on
Connection Dat
AL M 5
A 8 c [ 3 F

1]
5




image1.png
BHS @ =

Book

GEEl HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW  VIEW  DEVELOPER  ADDANS | EPM  DataManager
2 Open [EF New Report [ | *Foend - ke D8k | (i B Comments | @ PoralPublcaon | $ Quick
[ save % Report Actions = ollapse ¥ Exclude. [ Journals (B Book Publication = | J@ Offline |
Edit Refresh Save .

o 2 Distrbution nsert

Connection Reports Data Analysis Undo Data nput Collaboration

AL B £

A 5 c o 3 F s H 1 ] K L M N [





