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Section 4: Application Forms
Application Submission Sheet

-Note-
The Applicant must accomplish the Application Submission Sheet in its letterhead clearly showing the Applicant’s complete name and address.
Date:



IFP No.: 



OCB No.: 



To:  [insert complete name of the Employer]
We, the undersigned, apply to be prequalified for the referenced OCB and declare the following:
(a) We have examined and have no reservations to the Prequalification Document, including addenda, issued in accordance with ITA 8.

(b) We, including any Subcontractors or Suppliers for any part of the contract resulting from this prequalification process, if any, have nationalities from eligible countries, in accordance with ITA 4.2.
(c) We, including any Subcontractors or Suppliers for any part of the contract resulting from this prequalification process, if any, do not have any conflict of interest in accordance with ITA 4.3 and 4.4.

(d) Our firm, Joint Venture partners, associates, parent company, its affiliates or subsidiaries, including any Subcontractors or Suppliers for any part of the contract, are not subject to, or not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by the Asian Development Bank or a debarment imposed by the Asian Development Bank in accordance with the Agreement for Mutual Enforcement of Debarment Decisions between the Asian Development Bank and other development banks.

(e) Our firm, Joint Venture partners, associates, parent company, affiliates or subsidiaries, including any Subcontractors or Suppliers for any part of the Contract, are not, or have never been, temporarily suspended, debarred, declared ineligible, or blacklisted by the Employer’s country, any international organization, and other donor agency.

If so debarred, declared ineligible, temporarily suspended, or blacklisted, please state details (as applicable to each Joint Venture partner, associate, parent company, affiliate, subsidiaries,  Subcontractors, and/or Suppliers):

(i) Name of Institution: __________________

(ii) Period of debarment, ineligibility, or blacklisting [start and end date]: ____________

(iii) Reason for the debarment, ineligibility, or blacklisting: ________________________

(f) We have not been suspended nor declared ineligible by the Employer based on execution of a Bid-Securing Declaration. 

(g) Our firm’s, Joint Venture partners, associates, parent company’s affiliates or subsidiaries, including any Subcontractors or Suppliers key officers and directors have not been [charged or convicted] of any criminal offense (including felonies and misdemeanors) or infractions/violations of ordinance which carry the penalty of imprisonment.

If so charged or convicted, please state details:

(i) Nature of the offense/violation: __________________

(ii) Court and/or area of jurisdiction: __________________

(iii) Resolution [i.e. dismissed; settled; or convicted; duration of penalty]: __________________

(iv) Other relevant details [please specify]: ______________
(h) We understand that it is our obligation to notify ADB and the Employer should our firm, Joint Venture partners, associates, parent company, affiliates or subsidiaries, including any Subcontractors or Suppliers, be temporarily suspended, debarred or become ineligible to work with ADB or any other Multilateral Development Banks (MDBs), the Employer’s country, international organizations, and other donor agencies, or any of our key officers and directors be charged or convicted of any criminal offense or infractions/violations of ordinance which carry the penalty of imprisonment.

(i) Our firm, Joint Venture partners, associates, parent company, affiliates or subsidiaries, including any Subcontractors or Suppliers, are not from a country which is prohibited to export goods to or receive any payments from the Employer’s country by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations.

(j) [We are not a government-owned enterprise/ / [We are a government-owned entity but meet the requirements of ITA 4.6].
 

(k) We, in accordance with ITA 24.1, plan to subcontract  the following key activities or parts of the contract: 
.

(l) We declare that the following commissions, gratuities, or fees have been paid or are to be paid with respect to the prequalification process: 

	Name of Recipient
	Address
	Reason
	Amount

	

	

	

	


	

	

	

	
.


(m) We understand that you may cancel the prequalification process at any time and that you are not  bound either to accept any Application that you may receive or to invite the prequalified Applicants to bid for the contract subject of this prequalification, without incurring any liability to the Applicants, in accordance with ITA 26.
(n) We agree to permit ADB or its representative to inspect our accounts and records and other documents relating to the Application for prequalification and to have them audited by auditors appointed by ADB.
(o) We understand that any misrepresentation that knowingly or recklessly misleads, or attempts to mislead may lead to the automatic rejection of the Application for prequalification, or the Bid or cancellation of the contract, if awarded, and may result in remedial actions, in accordance with ADB’s Anticorruption Policy (1998, as amended to date) and Integrity Principles and Guidelines (2015, as amended from time to time).
Name 


In the capacity of 


Signed 




Duly authorized to sign the Application for and on behalf of 


Date 



Form ELI – 1: Applicant Information Sheet
Date:



IFP No.: 





OCB No.: 
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	Applicant Information

	Applicant’s legal name 
	

	In case of a Joint Venture, legal name of each partner
	

	Applicant’s actual or intended  country of constitution
	

	Applicant’s actual or Intended year of constitution
	

	Applicant’s legal address in country of constitution
	

	Applicant’s authorized representative

(name, address, telephone number(s), fax number(s), e-mail address)
	

	Attached are copies of the following documents:
· 1. 
In case of a single entity, articles of incorporation  or constitution of the legal entity named  above, in accordance with ITA 4.1 and ITA 4.2.

· 2. 
Authorization to represent the firm or Joint Venture named above, in accordance with ITA 15.3.

· 3.
In case of a Joint Venture, a letter of intent to form a Joint Venture or Joint Venture agreement, in accordance with ITA 4.1.

· 4.
In case of a government-owned enterprise, any additional documents not covered under 1 above required to comply with ITA 4.6.


Form ELI – 2: Joint Venture Information Sheet
Date:



IFP No.: 





OCB No.: 
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Each member of the Joint Venture and Specialist Subcontractor, if any, must fill out this form separately.
	Joint Venture / Specialist Subcontractor Information

	Applicant’s legal name
	

	Joint Venture Partner’s or Specialist Subcontractor’s legal name
	

	Joint Venture Partner’s or Specialist Subcontractor’s country of constitution
	

	Joint Venture Partner’s or Specialist Subcontractor’s year of constitution
	

	Joint Venture Partner’s or Specialist Subcontractor’s legal address in country of constitution
	

	Joint Venture Partner’s or Specialist Subcontractor’s authorized representative information

(name, address, telephone number(s), fax number(s), e-mail address)
	

	Attached are copies of the following documents:     
· 1.
Articles of incorporation or constitution of the legal entity named above, in accordance with ITA 4.1 and ITA 4.2.

· 2.
Authorization to represent the firm named above, in accordance with ITA 15.3.
· 3.
In the case of a government-owned enterprise, documents establishing legal and financial autonomy and compliance with commercial law, in accordance with ITA 4.6.
· 4.
In case of Specialist Subcontractors as per ITA 24.2 a formal intent to enter into an agreement in the form of a letter jointly signed by the Applicant and the Specialist Subcontractor.


Form CON – 1: Historical Contract Nonperformance
Date:





IFP No.: 




OCB No.: 
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Each  Applicant must fill out this form in accordance with Criteria 2.1 and 2.2 of Section 3 (Qualification Criteria) to describe any history of nonperforming contracts and pending litigation or arbitration formally commenced against it.
In case of a Joint Venture, each Joint Venture Partner must fill out this form separately and provide the Joint Venture Partner’s name:

Joint Venture Partner: ___________________________

	Table 1: History of Nonperforming Contracts

	Choose one of the following:

· No nonperforming contracts.
· Below is a description of nonperforming contracts involving the Applicant (or each Joint Venture member if Applicant is a Joint Venture).

	Year
	Description
	Amount of Nonperformed Portion of Contract ($ equivalent)
	Total Contract Amount ($ equivalent)

	[insert year]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for nonperformance: [indicate main reason(s)]
	[insert amount]
	[insert amount]

	
	
	
	


Form FIN – 1: Historical Financial Performance
Date:




IFP No.: 




OCB No.: 
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Each Applicant must fill out this form.

In case of a Joint Venture, each Joint Venture Partner must fill out this form separately and provide the Joint Venture Partner’s name:

Joint Venture Partner: ___________________________
	
	Financial Data for Previous _____ Years [$ Equivalent]

	
	Year 1:

	Year 2:

	Year __:



Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Net Worth = TA – TL
	
	
	

	Current Assets (CA)
	
	
	

	Current Liabilities (CL)
	
	
	

	Working Capital = CA - CL
	
	
	


	Most Recent Working Capital
	
	


Information from Income Statement

	Total Revenues 
	
	
	

	Profits Before Taxes
	
	
	

	Profits After Taxes
	
	
	

	· Attached are copies of financial statements (balance sheets including all related notes, and income statements) for the last _____ years, as indicated  above, complying with the following conditions.

· Unless otherwise required by Section 3 (Qualification Criteria), all such documents must reflect the financial situation of the legal entity or entities comprising the Applicant and not the Applicant’s parent companies, subsidiaries, or affiliates.

· Historical financial statements must be audited by a certified accountant.

· Historical financial statements must be complete, including all notes to the financial statements.

· Historical financial statements must correspond to accounting periods already completed and audited (no statements for partial periods shall be requested or accepted).


Form FIN – 2: Average Annual Turnover
Date:



IFP No.: 



OCB No.: 
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Each Applicant must fill out this form.
The information supplied should be the Annual Turnover of the Applicant or each member of a Joint Venture in terms of the amounts billed to clients for each year for work in progress or completed, converted to US dollars at the rate of exchange at the end of the period reported.

In case of a Joint Venture, each Joint Venture Partner must fill out this form separately and provide the Joint Venture Partner’s name:

Joint Venture Partner: ___________________
	Annual Turnover Data for the Last _____ Years

	Year
	Amount

Currency
	Exchange 

Rate
	$

Equivalent

	
	
	
	

	
	
	
	

	
	
	
	

	
Average Annual Turnover    
	


Form FIN - 3: Cash Flow Capacity

Specify proposed sources of financing, such as working capital, liquid assets,
 lines of credit, and other financial resources (other than any contractual advance payments) available to meet the cash flow requirements indicated under Criterion 3.3 of Section 3 (Qualification Criteria).

Adequate supporting documents shall be attached. 

	Financial Resources

	No.
	Source of financing
	Amount ($ equivalent)

	1
	
	

	2
	
	

	3
	
	

	
	
	


Form EXP – 1:  Experience in Contracts of Similar Size And Nature 
Date:



IFP No.: 



OCB No.: 
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Fill out one (1) form per contract.

Supporting documents (Completion Certificate, and the relevant pages of the  Contract) shall be attached per form.
The exchange rate to be used to calculate the value of the contract for conversion to a specific currency shall be the selling rate of the Borrower’s Central bank on the date of the contract.

The experience of other firms such as the Applicant’s subsidiaries, parent entities, affiliates, Subcontractors shall  NOT be permitted.
	Contract of Similar Size and Nature

	Contract  No . . . . . . of . . . . . .
	Contract Identification
	

	Award Date
	
	Completion Date
	

	Role in Contract
	(  Contractor                    (  Management Contractor            (  Subcontractor

	Total Contract Amount
	$

	If partner in a Joint Venture or Subcontractor, specify participation of total contract amount
	Percent of Total
	Amount

	Employer’s name

Address

Telephone number

Fax number

E-mail
	

	Description of the Similarity in Accordance with Criterion 4.1 of Section 3 (Qualification Criteria)

	
	


Form EXP – 2: Experience in Key Activities
Date:



IFP No.: 



OCB No.: 
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Fill out one (1) form per contract.
Supporting documents (Completion Certificate and the relevant pages of the  Contract) shall be attached per form.
Each Applicant must fill out this form.

The experience of other firms such as the Applicant’s subsidiaries, parent entities, affiliates, Subcontractors shall  NOT be permitted.
	Contract with Similar Key Activities

	Contract  No . . . . . . of . . . . . .
	Contract Identification
	

	Award Date
	
	Completion Date
	

	Role in Contract
	(  Contractor                    (  Management Contractor            (  Subcontractor

	Total Contract Amount
	$

	If partner in a Joint Venture or Subcontractor, specify participation of total contract amount
	Percent of Total
	Amount

	Employer’s name

Address

Telephone number 

Fax number

E-mail 
	

	Description of Key Activities in Accordance with Criterion 4.2 of Section 3 (Qualification Criteria)

	
	


� These institutions include African Development Bank, European Bank for Reconstruction and Development (EBRD), Inter-American Development Bank (IADB), and the World Bank Group. According to paragraph 9 of the Agreement, other international financial institutions may join upon the consent of all Participating Institutions and signature of a Letter of Adherence by the international financial institution substantially in the form provided (Annex B to the Agreement). Upon adherence, such international financial institution shall become a Participating Institution for purposes of the Agreement. Bidders are advised to check www.adb.org/integrity for updates.


� 	Use one of the two options as appropriate.


� 	If none has been paid or is to be paid, indicate “None.”


� 	Liquid assets mean cash and cash equivalents, short-term financial instruments, short-term available-for-sale-securities, marketable securities, trade receivables, short-term financing receivables, and other assets that can be converted into cash within one (1) year. 
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